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1. Danh muc thii tuc hanh chinh méi ban hanh tai Nghi dinh s6 338/2025/ND-CP
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2. Danh muc thii tuc hanh chinh bj bii bé tai Nghi dinh s6 338/2025/ND-CP
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

|. THU TUC HANH CHINH CAP TINH
1. Hb tro nguoi lao dong di 1am viéc ¢ nwéc ngoai theo hep dong
1.1. Trinh te thgc hién:

Bwéc 1: Nguoi lao dong ndp hd so hd trg nguoi lao dong di 1am viée &
nudce ngoai theo hop dong.

Bwéc 2: Trong thoi han 07 ngay 1am viéce, ké tir ngdy nhén du hd so hd tro
nguoi lao dong di lam viéc ¢ nudc ngoai theo hop ddng, co quan co thdm quyén
quyét dinh hd tro ngudi lao dong di lam viéc & nude ngoai theo hop dong theo quy
dinh tai Diéu 4 Nghi dinh s 338/2025/ND-CP quyet dinh hd tro va thanh toan tién
hd tro cho nguoi lao dong. Trudng hop khong hd tro phai thong bao bang van ban
va néu rd ly do.

1.2. Céch thic thec hign: Truc tiép hodc thong qua dich vu buu chinh cong
ich hodac qua thué dich vu cua doanh nghi€p, c4 nhan hodc qua uy quyén dén
Trung tam Phuc vu hanh chinh cong noi & hi¢n tai, truc tuyén tai Céng Dich vu
cong qudc gia.

1.3. Thanh phdn, sé lweng hé so:
a) Thanh phédn hé so:
(1) Poi véi nguoi lao ddng la ngudi c¢é cong voi cach mang

- Giéy dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh )
338/2025/ND-CP;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé di chiéu hodc béan sao co
chtng thuc dién tir hodc ban sao dién tir tir s gbc ciia mot trong cac gidy to sau:
quyét dinh cta co quan c6 thim quyén cong nhan 1a ngudi co cong voi cach mang
theo quy dinh ctia Phap 1énh wu dai nguoi c6 céng véi cach mang hoic quyét dinh
phong ting danh hiéu Anh hung luc luong vii trang nhan dan hodc bang Anh hung
hoic bang C6 cong véi nudc;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nude ngoai di ky két
gitra nguoi1 lao dong va doanh nghiép dich vy, don vi su nghi¢p. Truong hop nguoi
lao dong truc tiép giao két hop dong véi ngudi sir dung lao déng & nude ngoai 13
ban sao hop dong ca nhan gilta nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tu s0 gbc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao
dién tir tir s6 gdc ctia van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tir s6 goc hodc ban sao kém ban chinh dé doi chi€u hoac ban sao
dién tir tir s6 goc cuia hg chiéu con thoi han va thi thuc;

- Ho4 don hodc bién lai thu tién kham strc khée, hd chiéu, thi thuc, 1y lich tu phap;

- Béan sao tur s6 goc hoac ban sao kém ban chinh dé doi chiéu hodc ban sao co
chimg thuc di¢n tir hodc ban sao dién tir tr s6 goc cua chirng chi hoac gidy chung
nhan hoan thanh khoa gido duc dinh hudng, dao tao, boé1 dudng nang cao trinh do



k¥ niang nghé, ngoai ngit, dao tao nang cao trinh d6 k¥ ning nghé theo thoa thuan
cua nguoi lao dong, tru truong hop dat hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudng, dao tao, boi dudng nang
cao trinh d6 k¥ ning nghé, ngoai ngir, dao tao ning cao trinh d6 k§ ning nghé theo
thod thuan ctua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh s6 338/2025/ND-CP.

(2) Poi voi than nhdn cua nguoi co cong voi cach mang

- Giéy dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh $6
338/2025/ND-CP;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chung thuc dién tr hoac ban sao dién tir tur ) géc cua giéy xac nhan than nhan cua
nguoi co6 cong véi cach mang theo Mau s6 03 Phu luc I kém theo Nghi dinh s6
338/2025/NDb-CP;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nude ngoai di ky két
gifta nguoi lao dong va doanh nghiép dich vy, don vi su nghi¢p. Truong hop nguoi
lao dong truc tiép giao két hop dong v6i ngudi st dung lao déng & nude ngoai 13
ban sao hop dong ca nhan gilta nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tu s0 gbc hodc ban sao kém ban chinh dé dbi chiéu hodc ban sao
dién tir tir sO gdc cua van ban xac nhan diang ky hop dong c4 nhan;

- Ban sao tir s6 goc hoac ban sao kém ban chinh dé déi chiéu hoac ban sao
dién tir tir s6 goc cua ho chi€u con thoi han va thi thuc;

- Hoa don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chig thuc dién tir hodc ban sao dién tir tir ) géc cua chung chi hodc giéy ching
nhan hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do
k¥ niang nghé, ngoai ngit, ddo tao nang cao trinh d6 k¥ ning nghé theo thoa thuan
ctia ngudi lao dong, trir trudng hop dat hang dao tao quy dinh tai khoan 3 Piéu 32
Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudéng, dao tao, boi dudng nang
cao trinh do k¥ niang nghé, ngoai ngir, dao tao ning cao trinh d6 k§ ning nghé theo
thod thudn ctia nguoi lao dong, trur truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh sb 338/2025/ND-CP.

(3) Poi véi nguoi dén téc thiéu sé
- Giay dé nghi hd tro theo Mau sd 02 Phu Iyc I kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao tir s6 gdc hodc ban sao kém ban chinh dé déi chiéu hoic ban sao ¢o
chung thuc dién tir hodc ban sao dién tur tur s6 gbc cua gidy to do co quan c6 tham
quyén cap chimg minh thong tin vé dan toc. Truong hop nguoi lao dong co tai
khoan dinh danh dién tir mc d6 02, co quan c6 tham quyén quyét dinh hd tro
ngudi lao dong di 1am viéc & nude ngoai theo hop dong theo quy dinh tai Pidu 4



Nghi dinh ,sé 338/2025/ND-CP khai thac, stir dung thong tin vé dan toc trong co sO
dwr liéu qudc gia ve dan cu theo quy dinh cua phap luét;

- Ban sao hop dong dwa nguoi lao dong di 1am viéc ¢ nude ngoai da ky két
gitta nguoi lao dong va doanh nghiép dich vy, don vi su nghié¢p. Truong hop nguodi
lao dong truc tiép giao két hop dong véi ngudi st dung lao dong ¢ nudc ngoai 1a
ban sao hop dong ca nhan gilra nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tu s6 gbe hodc ban sao kém ban chinh dé dbi chiéu hodc ban sao
dién tir tir s6 gde cua vin ban xac nhan ding ky hop dong ca nhan:

- Ban sao tir s6 goc hodac ban sao kém ban chinh dé déi chiéu hoac ban sao
dién ti tir s6 goc cua hd chi€u con thoi han va thi thuc;

- Hoa don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co
chung thuc di¢n tr hodc ban sao dién tr tur ) géc cua chung chi hoac giéy chung
nhan hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do
k¥ niang nghé, ngoai ngit, dao tao nang cao trinh d6 k¥ ning nghé theo thoa thuan
ctia ngudi lao dong, trir trudng hop dat hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Héa don hodc bién lai thu tién gido duc dinh hudng, ddo tao, bdi dudng nang
cao trinh do k¥ niang nghé, ngoai ngir, dao tao nang cao trinh d k¥ niang nghé theo
thod thudn ctia nguoi lao dong, trur truong hop dat hang dao tao quy dinh tai khoan
3 Picu 32 Nghi dinh s6 338/2025/ND-CP.

(4) Poi véi nguoi thuée hé nghéo, hé cdn nghéo

- Gidy dé nghi hd tro theo Mau sd 02 Phy Iyc I kém theo Nghi dinh sb
338/2025/ND-CP;

- Ban sao tir s6 goc hodc ban sao kém ban chinh dé déi chiéu hoic ban sao ¢o
chung thyc dién tir hodc ban sao dién tur tir sO gbe cua gidy to do co quan co thAm
quyén cap chang minh thugc hd nghéo, h¢ cén ngheo va gidy to do co quan c6
tham quyén cip chimg minh thong tin vé thanh vién ho gia dinh. Truong hop
nguoi lao dong co tai khoan dinh danh dién tir mirc d6 02, co quan ¢ tham quyén
quyét dinh hd tro ngudi lao dong di 1am viéc & nudc ngoai theo hop dong theo quy
dinh tai Piéu 4 Nghi dinh s6 338/2025/ND-CP khai thac, st dung thong tin vé
thanh vién ho gia dinh trong co so dit liéu qubc gia vé dan cu theo quy dinh cia
phap luat;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nude ngoai di ky két
gitra nguoi lao dong va doanh nghi¢p dich vy, don vi sy nghiép. Truong hop nguoi
lao dong truc tiép giao két hop dong v6i ngudi st dung lao dong ¢ nude ngoai 1a
ban sao hop dong ca nhan gitra nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tur s0 gbc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao
dién tir tir s6 gdc cha van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tur s6 goc hodac ban sao kem ban chinh dé doi chi€éu hoac ban sao
dién tr tir s6 goc cua hg chiéu con thoi han va thi thuc;

- Ho4 don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phép;



- Ban sao tir s goc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao co
chung thuc dién tr hodc ban sao dién tr tur ) géc cua chung chi hoac giéy chung
nhan hoan thanh khoéa giao duc dinh huéng, dao tao, boi dudng nang cao trinh do
k¥ ning nghé, ngoai ngit, dao tao nang cao trinh do k¥ ning nghé theo thoa thuin
ctia ngudi lao dong, trir trudng hop dit hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudéng, dao tao, boi dudng nang
cao trinh d6 k¥ ning nghé, ngoai ngir, dao tao ning cao trinh d6 k§ ning nghé theo
thod thuan ctua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh s6 338/2025/ND-CP.

(5) Poi voi nguoi co dat thu hoi thudc doi twong dwoc ho tro dao tao, chuyén
doi nghé va tim kiém viéc lam theo quy dinh ciia phdp ludt vé dat dai

- Glay dé nghi hd trg theo Mau s6 02 Phu luc I kém theo Nghi dinh s6
338/2025/NDb-CP;

- Ban sao tir s6 goc hodc ban sao kém ban chinh de déi chiéu hoic ban sao c6
ching thue dién tir hodc ban sao dién tu tur so goc cta quyét dinh thu hoi dat cua ho
gia dinh va gidy to do co quan c6 tham quyén cip chimg minh thong tin vé thanh
vién h¢ gia dinh. Truong hop nguoi lao dong c6 tai khoan dinh danh dién tir mirc do
02, co quan c6 tham quyén quyét dinh hd tro nguoi lao dong di lam viéc ¢ nude
ngoai theo hop dong theo quy dinh tai Diéu 4 Nghi dinh s6 338/2025/ND-CP khai
thac, str dung thong tin vé thanh vién ho gia dinh trong co sd dir liéu qudc gia vé dan
cu theo quy dinh cta phap luat;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nude ngoai di ky két
gifta nguoi lao dong va doanh nghiép dich vy, don vi su nghi¢p. Truong hop nguoi
lao dong truc tiép giao két hop ddng voi ngudi sir dung lao dong & nude ngoai 1a
ban sao hop dong ca nhan gitra nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tur s0 gbc hodc ban sao kém ban chinh dé dbi chiéu hodc ban sao
dién tir tir s6 gdc cta van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tir s6 gbc hodc ban sao kém ban chinh dé ddi chiéu hoic ban sao
dién tir tir s6 goc cuia ho chiéu con thoi han va thi thuc;

- Ho4 don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phép;

- Ban sao tir s6 gdc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao co
chtng thyuc dién tir hodc ban sao dién tir tir s0 goc cua chung chi hodc gidy chimg
nhan hoan thanh khéa gido duc dinh hudng, dao tao, bdi dudng ning cao trinh do
k¥ niang nghé, ngoai ngit, dao tao nang cao trinh d6 k¥ niang nghé theo thoa thuan
ctia ngudi lao dong, trir trudng hop dat hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudéng, dao tao, boi dudng nang
cao trinh d6 k¥ ning nghé, ngoai ngir, ddo tao nang cao trinh d6 k¥ ning nghé theo
thod thuan ctua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh s6 338/2025/ND-CP.
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(6) Déi véi nguoi hoan thanh nghia vu quén sw, nghia vu tham gia Céng an
nhan dan

- Gidy dé nghi hd trg theo Mau sd 02 Phy Iyc I kém theo Nghi dinh s6
338/2025/NDb-CP;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chtng thyc dién tir hodc ban sao dién tir tir s gdc ciia mot trong cac gidy to sau:
quyét dinh xuét ngii d6i v6i thanh nién hoan thanh nghia vu quin su hodc nghia vu
tham gia COng an nhan dan; quyét dinh hoan thanh nghia vu quan sy tai ngil trong
thoi binh dbi véi dan quan thudng truc.

- Ban sao hop dong dua nguoi lao dong di 1am viéc ¢ nude ngoai di ky két
gitra nguoi lao dong va doanh nghi¢p dich vy, don vi sy nghié€p. Truong hop nguoi
lao dong truc tiép giao két hop ddng véi ngudi str dung lao dong & nudc ngoai 1a
ban sao hop ddng ca nhén giita ngudi lao dong voi nguoi sir dung lao dong nude
ngoai va ban sao tu ) géc hoidc ban sao kém ban chinh dé di chiéu hodc ban sao
dién tir tir s6 gdc cha van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tur s6 goc hodac ban sao kem ban chinh dé doi chi€u hodc ban sao
dién tir ttr s6 goc cua ho chi€u con thoi han va thi thuc;

- Ho4 don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phép;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chtng thyuc dién tir hodc ban sao dién tir tir s0 goc cua chung chi hodc gidy chimg
nhan hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do
k¥ niang nghé, ngoai ngit, dao tao nang cao trinh d6 k¥ niang nghé theo thoa thuan
ctia ngudi lao dong, trir trudng hop dat hang dao tao quy dinh tai khoan 3 Piéu 32
Nghi dinh s6 338/2025/NP-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudéng, dao tao, boi dudng nang
cao trinh d6 k¥ niang nghé, ngoai ngir, ddo tao ning cao trinh d6 k§ ning nghé theo
thod thuan cua nguoi lao dong, truir truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh s6 338/2025/ND-CP.

(7) Poi véi thanh nién tinh nguyén hoan thanh nhiém vu thuc hién chiong
trinh, dw an phat trién kinh té - xa hoi

- Gidy dé nghi hd trg theo Mau s6 02 Phu luc T kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao tir s6 goc hoac ban sao kém ban chinh dé do6i chiéu hoac ban sao co
ching thyc dién tir hodc ban sao dién tu tir s6 goc cua giay ching nhan tham gia
hoat dong tinh nguyén;

- Ban sao hop dong dwa ngudi lao dong di 1am viéc & nude ngoai di ky két
gilta nguoi lao dong va doanh nghiép dich vy, don vi sy nghiép. Truong hop nguoi
lao dong truc tiép giao két hop ddng véi ngudi str dung lao dong & nudc ngoai 1a
ban sao hop dong ca nhén giira ngudi lao dong voi ngudi st dung lao dong nude
ngoai va ban sao tur $O géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao
dién tir tir s6 gdc cha van ban xac nhan ding ky hop dong ca nhan;
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- Ban sao tir s6 goc hoac ban sao kém ban chinh d€ doi chiéu hoac ban sao
dién tir tir s6 goc cua hd chiéu con thoi han va thi thuc;

- Hoa don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chtng thuc dién tir hodc ban sao dién tir tir s6 gbc cua chung chi hodc gidy chimg
nhan hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do
k¥ niang nghé, ngoai ngit, dao tao nang cao trinh do k¥ ning nghé theo thoa thuin
ctia ngudi lao dong, trir trudng hop dit hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién giao duc dinh hudng, dao tao, boi dudng nang
cao trinh do k¥ niang nghé, ngoai ngir, ddo tao ning cao trinh d6 k¥ ning nghé theo
thod thudn ctia nguoi lao dong, trur truong hop dat hang dao tao quy dinh tai khoan
3 Piéu 32 Nghi dinh s6 338/2025/ND-CP.

(8) Poi vdi tri thirc tré tinh nguyén sau khi hoan thanh nhiém vu cong tdc tai
khu kinh té - quoc phong

- Gidy dé nghi hd tro theo Mau sd 02 Phy Iyc I kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao tir s6 goc hoac ban sao kém ban chinh dé do6i chiéu hodc ban sao co
ching thuc dién tir hodc ban sao dién tir tir s6 goc cua gidy ching nhén tri thuce tré
tinh nguyén hoan thanh nhiém vu cong tac tai khu kinh t€ - qudc phong;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nude ngoai di ky két
gitra nguoi lao dong va doanh nghi¢p dich vy, don vi sy nghiép. Truong hgp nguoi
lao dong truc tiép giao két hop ddng véi ngudi str dung lao dong & nudc ngoai 1a
ban sao hop dong ca nhan gitra nguoi lao dong voi nguoi sir dung lao dong nudce
ngoai va ban sao tur s0 gbc hodc ban sao kém ban chinh dé dbi chiéu hodc ban sao
dién tir tir s6 gdc cha van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tir sd goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao
dién tir ttr s6 goc cua hg chiéu con thoi han va thi thuc;

- Ho4 don hodc bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phép;

- Ban sao tir s0 gdc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao co
chtng thyuc dién tir hodc ban sao dién tir tir s0 goc cua chung chi hodc gidy chimg
nhan hoan thanh khéa gido duc dinh hudng, dao tao, bdi dudng ning cao trinh do
k¥ niang nghé, ngoai ngit, ddo tao nang cao trinh do k¥ niang nghé theo thoa thuan
ctia ngudi lao dong, trir trudng hop dat hang dao tao quy dinh tai khoan 3 Diéu 32
Nghi dinh s6 338/2025/ND-CP;

- Héa don hoac bién‘lai thu tién gido duc dinh hudéng, dao tao, boi du6ng nang
cao trinh d6 ky nang nghé, ngoai ngir, dao tao nang cao trinh d6 k¥ nang nghé theo
thoa thuan cua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai khoan
3 bicu 32 Nghi dinh s6 338/2025/ND-CP.

b) Sé lirong ho so: 01 bd.

1.4. Thei han gidi quyét:
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07 ngay lam viéc ké tir ngay nhan da hd so.

1.5. Péi twong thuec hign thi tuc hanh chinh: Ngudi lao dong.
1.6. Co quan gidi quyét thi tuc hanh chinh:

- Uy ban nhan dan cép tinh;

- Hogic co quan c6 tham quyén do Uy ban nhan dan cép tinh quyét dinh viéc
phan cap hodc uy quyen theo quy dinh cua Luat T6 chuc chinh quyén dia phuong
S0 72/2025/QH15.

1.7. Két qud thuc hign tha tuc hanh chinh:
- Quyét dinh hd trg va thanh toan tién hd tro cho nguoi lao dong.
- Hoic vin ban thong bao trong trudong hop khdng hd tro va néu rd 1y do.

1.8.0Ph|', Ié‘phi: Theo quy dinh tai cac van ban husng dan Luat Rhi va ¢ phi
thuoc tham quyen quyet dinh caa Hoi dong nhan dan tinh, thanh pho truc thudc
trung uong.

1.9. Tén méu don, mdu to khai: Gidy dé nghi ho tro di lam viéc & nude ngoai
theo hop dong (Mau s6 02 Phu luc I kém theo Nghi dinh s6 338/2025/ND-CP).

1.10. Yéu cau, diéu kién theec hign thi tuc hanh chinh:

Nguoi lao dong thudc mét trong cac trudong hop sau day:

- Nguo1 ¢6 cong voi cach mang, than nhan cua ngudi c6 cong voi cach mang;
- Ngudi dan tde thiéu s;

- Ngudi thude hd ngheo, ho can ngheo;

- Nguoi ¢ dat thu hoi thude doi tuong duge hd tro dio tao, chuyén doi nghé
va tim kiém viéc lam theo quy dinh cta phap luat vé dat dai;

- Nguoi hoan thanh nghia vu quan su, nghia vu tham gia Cong an nhan dan;
- Ihanh niép tinh nguyén hoan thanh nhi¢m vu thyc hién chuong trinh, dy an
phat trién kinh té - xa hoi;
- Iri thirc tré tinh nguyén sau khi hoan thanh nhiém vy cong tac tai khu kinh
té - quoc phong.
1.11. Can cw phap ly caa tha tuc hanh chinh:
- Luat sb 74/2025/QH15;

- Nghi dinh s6 338/2025/ND-CP quy dinh chi tiét mot s6 dieu cua Luat Viéc
lam vé chinh sach ho tro tao viéc lam.
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MAu s6 02 Phu luc | ban hanh kém theo Nghi dinh sé 338/2025/ND-CP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI HO TRO PI LAM VIEC O NUOC NGOAI

THEO HQOP PONG
Kinh gui: .......... !

1. Thong tin co’ ban

Q) HO VA TN oo

b) Ngay, thang, nam Sinh: ........cccccovviiiiiiiie e

c) Giodi tinh: ...

d) CCCD/CC/HS chiéu 80! civvvvevrvceireenan, cap ngdy... thang ...nam ..., co
QUATE CAP «vvveeeesnrrereeesesasttneeessssassbeeeesssasssbeeeeeesasbb e e e e e e s aasbbeee e e e s anbbee e e e e e e nnbbnbeeeenennnrneeeas

) NOT G hiBN TA121 ..ottt

e) Dién thoai 1ién hé (néu CO): w.vveveveeeereenens =011 Y

2. Thong tin vé hd tro di lam viéc & nudc ngoai theo hop dong

a) Déi tuong

Nguoi cé cong véi cach mang o Than nhan ctiia nguoi ¢6 cong vai cach mang O

Dan toc thiéu s6 o HO ngheo o HO can ngheo O

Ngudi ¢6 dat thu hoi thuge doi tugng dugce hd tro dao tao, chuyén doi nghé va
tim kiém viéc lam theo quy dinh cua phép luat vé dat dai o

Thanh nién hoan thanh nghia vy quan sy o

Thanh nién hoan thanh nghia vy tham gia Cong an nhan dan o

Thanh niéq tinh nguyén hoan thanh nhiém vu thuc hién chuong trinh, du an
phat trién kinh té - xa hd1 O

Tri the tré tinh nguyén sau khi hoan thanh nhiém vu cong tac tai khu kinh té
- quoc phong O

b) Noi dung ho trg

S6 tién dé 1231 U T IR0 ¢ £

Bao g&m.‘

- Gi4o dyc dinh huéng truée khi di 1am viéc & nude ngoai theo hop dong:

+ Chi phi dao tao: ................. d

+ Tién an, sinh hoat phi trong thoi gian ddo tao: ................. d

+ Tién O trong thoi gian dao tao: ................. d

+Tiéndilai: c..o.ooooonn. d

- HO tro dao tao, bdi dudng ning cao trinh do k¥ ning nghé, ngoai ngi:
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+ Chi phi dao tao, bdi dudng nang cao trinh do k¥ ning nghé: .............. d
+ Pao tao ngoai ngit: ................. d

+ Tién n, sinh hoat phi trong thoi gian ddo tao: ................. d

+ Tién & trong thoi gian dao tao: ................. d

+ Tien dilai: coovveeernnn. d

- Ho tro dao tao, nang cao trinh do k¥ ning nghé theo thoa thuan:

+ Chi phi dao tao, bdi dudng nang cao trinh do k¥ nang nghé: .............. d
+ Pao tao ngoai ngit: ................. d

- Ho tro chi phi khac:

+ Lé phi lam ho chiéu: ................. d

+ Lé phi cap phiéu 1y lich tw phap: ................. d

+ L¢ phi lam thi thyc: ................. d

+ Chi phi kham strc khoé: ................. d

(H6 so, chirng tir kém theo).

¢) Hinh thtc nhén tién hd tro

Tién mat o Chuyén khoan o

Truong hop nhén tién hd trg thong qua tai khoan ngan hang, dé nghi chuyén
tién vao tai khoan (tén tai khoan): .................... So tai khoan: ................... tai Ngan
0T o SRR OUSUSRRS

Tbi xin cam doan nhirng thong tin trén 13 dung sy that, chua timg nhan hd tro
di lam viéc & nudc ngoai theo hop dong cua chinh sach nay va chinh sach hi¢n
hanh khac ctia Nha nudc.

N¢éu sai, to1 xin chiu hoan toan trach nhiém trudc phap luat.

Kinh dé nghi quy Co quan hd tro di 1am viéc & nudc ngoai theo hgp dong theo
quy dinh tai Nghi dinh s6 338/2025/ND-CP ngay 25/12/2025 cua Chinh pht.

s, REAY ... thd‘ng... nam ...
Nguwoi dé nghi
(Ky va ghi ro ho tén)

Ghi chu:
1 Co quan ¢6 thim quyén quyét dinh hd trg nguoi lao dong ngudi lao dong di lam viéc ¢ nudc ngoai theo hop
dong.
~ 2Ghi 13 theo thir tw s6 nha, duong phd, thon, lang, 4p, ban, buon, bon, phum, séc, t dan phd, khu phd, khodi
pho, khém, tiéu khu, xa/phudng/dac khu, tinh/thanh pho tryc thudc trung uong.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-61-2015-nd-cp-chinh-sach-ho-tro-tao-viec-lam-quy-quoc-gia-ve-viec-lam-281864.aspx
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MAu s6 03 Phu luc | ban hanh kém theo Nghi dinh sé 338/2025/ND-CP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY XACNHAN
THAN NHAN NGUOI CO CONG VOI CACH MANG

1. Thong tin vé than nhan ngudi ¢ cong véi cach mang

Q) HO VA TN oot
b) Ngay, thang, nam SINh: ........ccccviiiiiiiiiee e
c¢) Gidi tinh: ......occveeenenne

d) CCCD/CC/H} chi€u $O: ...ovuuuuivirrvrvieneen cap ngdy... thang ...nam ..., co
QUIATL CAP .eveeeiaireie ettt e sttt e et e e st e s et e e st e e s e e e e st e e e R e e e e e e re e s e e e n i re e

) NOT G RGN A1 1evvoeeeeeeeeeee e ee e eee e ee e eee s s e
e) Dién thoai lién hé (n€u cO): ......ooeeennnnnnne.n. Email: .....ccooooii
g) Quan hé v&i ngudi ¢6 cong voi cAch mang?: ........cocoeevevvvivecceiecesseevenn,

2. Thong tin vé nguo1 c6 cong voi cdch mang

A) HO VA TN oo

b) Ngay, thang, nam SINh: ........cccoviiiiiiiiicee e

c) Gioi tinh: ........cccovvveeinn.

d) CCCD/CC/HO chi€u S0: ..ccccvvveiiieeiiieiie e e sie e cap ngay... thang .....

NAM ..., CO QUAN CAP +nnttteeeentttee e ettt ee e aee e e e eaeeeeeaanaeeeeeanneeeeaaannes

) NOT O hIEN ta13] oot

e)Piénthoai lién hé: ........................ Email: ...

g) Thudc dién ngudi cd cOng voi cach mang®: .......ccoovevvievveeieeiieeeeeeenenns
Xac nhén ciia co quan c6 thim .., hgay ... thang ... nam ... ..., ngay ... thang ... nam ...

quyén® X4c nhén ctia nguoi ¢é cong® Nguoi dé nghi xdc nhan

Ong/ba: ................ (Ky va ghi ro ho tén) (Ky va ghi r6 ho tén)

La than nhan ngudi c6 cong voi
cach mang.

Thu trwong don vi
(Ky, dong ddu va ghi ro ho tén)



16

Ghi chu:

1.3 Ghi 15 theo thir tw s6 nha, dudng phd, thon, lang, ap, ban, budn, bon, phum, soc, to dan phd, khu phd, khdi
phd, khom, tiéu khu, xa/phudng/dac khu, tinh/thanh phd truc thude trung wong.

2 Ghi 3 quan hé nguoi dé nghi x4c nhan véi nguodi cé cong véi cach mang: cha dé, me dé, vg hodc chéng,
con (con d¢, con nudi), nguoi c6 cong nuodi liét si.

4 Ghi 16 d6i tugng ngudi co cong véi cach mang: Nguoi hoat dong cich mang trude ngay 01/01/1945; Nguoi
hoat dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia thang Tam nam 1945; Liét sy; Ba me Viét Nam anh
hung; Anh hing Lyc lugng vil trang nhan dan; Anh hing Lao dong trong thoi ky khang chién; Thuong binh, bao
gdm ca thuong binh loai B dugc cong nhén trude ngay 31/12/1993; ngudi hudng chinh sach nhu thuong binh; Bénh
binh; Nguoi hoat dong khang chién bi nhiém chit doc hoa hoc; N guoi hoat dong cach mang, khang chién, bao vé T
qudc, 1am nghia vu qudc té bi dich bat ti, day; Nguoi hoat dong khang chién giai phong dan tdc, bao vé To qudc,
1am nghia vu quéc t&; Ngudi co cong giup dd cach mang.

5 Khong ap dung ddi vai liét s, ngudi co cong da tir tran.

8 X4c nhén clia co quan c6 thaim quyén:

- Trung tdm nudi dudng thuong binh, bénh binh ndng va ngudi cd cong xac nhén ngudi cé cong voi cach
mang do Trung tam quén ly.

- Pon vi quan doi, cong an c6 thim quyén theo quy dinh ctia Bd Qudc phong, B Cong an xac nhan ngudi co
cong véi cach mang do don vi quan d6i, cong an quan ly.

- Uy ban nhan dan cdp xa xac nhan nguoi c6 cong véi cach mang ddi véi nhing truong hop con lai ¢6 noi &
hién tai trén dia ban.
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Il. THU TUC HANH CHINH CAP XA

1. Hb tro dao tao nghé cho ngudi lao dong & khu vire ndng thon, ngudi
lao dong la thanh nién

1.1. Trinh te thgc hién:
Buwéc 1: Nguoi lao dong ndp hd so hd tro dao tao nghé.

Buwéc 2: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du ho so ho tro
dao tao nghé, Uy ban nhan dan cap x3 noi ¢ hién tai ciia ngudi lao dong quyét dinh
viéc hd tro va thanh toan tién hd trg cho ngudi lao dong. Trudng hop khong hd trg
thi phai théng bao bang vin ban va néu 5 1y do.

1.2. Céch thac thuc hign: Truc tiép hodc thong qua dich vu buu chinh cong
ich hodc qua thué dich vu ctua doanh nghi¢p, ca nhan hodc qua uy quyén dén
Trung tam Phyc vy hanh chinh cong not ¢ hién tai, tryc tuyén tai Cong Dich vu
cong qudc gia.

1.3. Thanh phan, sé lweng hé so:
a) Thank phan ho so
(1) Déi véi nguwoi lao dong ¢ khu vic ndng thon

- Giéy dé nghi hd tro theo Mau s6 01 Phu luc I kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao tir s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chimg thuc dién tir hodc ban sao dién tir tir s6 gdc cua chimg chi so cAp hoic
ching nhan hoan thanh khod hoc, trir truong hop dat hang dao tao theo quy dinh
tai khoan 3 Piéu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién dao tao trinh d6 so cép, dao tao dudt 03
thang, trr truong hop dat hang dao tao theo quy dinh tai khoan 3 Diéu 28 Nghi
dinh s6 338/2025/ND-CP.

(2) Poi voi ngueoi lao dong la thanh nién hoan thanh nghia vu qudn si, nghia
vu tham gia Cong an nhdn dan

- Gidy d¢ nghi hd tro theo Mau s6 01 Phu luc I kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao tir s0 gdc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao co
chimg thuc dién tr hodc ban sao dién tir tir s6 gdc cia mot trong cac gidy to sau:
quyét dinh xuét ngii doi v6i thanh nién hoan thanh nghia vu quén sy hoic nghia vu
tham gia Cong an nhan dan; quyét dinh hoan thanh nghia vu quéin su tai ngii trong
thoi binh dbi véi dan quan thudng truc;

- Ban sao tir s goc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao co
chimg thuc dién tir hodc ban sao dién tir tur ) géc cua chung chi so cép hoac
chimg nhan hoan thanh khoda hoc, trur truong hop dat hang dao tao theo quy dinh
tai khoan 3 Diéu 28 Nghi dinh sb 338/2025/ND-CP;
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- Hoa don hodc bién lai thu tién dao tao trinh d6 so cép, dao tao dudi 03
thang, trur truong hop dat hang dao tao theo quy dinh tai khoan 3 Diéu 28 Nghi
dinh so6 338/2025/ND-CP.

(3) Péi véi nguoi lao dong la thgnh nién, tinh nguyén hoan thanh nhiém vu
thuc hién chwong trinh, dy dn phat trién kinh té - xa hoi

- Giéy dé nghi hd tro theo Mau s6 01 Phu luc I kém theo Nghi dinh $6
338/2025/ND-CP;

- Ban sao tir s6 géc hoac ban sao kem bér} cl}inh dé dcf)i chiéu hodc ban sao co
chimg thuc dién tir hodc ban sao dién tur tr s6 gdc cua giay chimg nhan tham gia
hoat dong tinh nguyén;

- Ban sao tir s6 géc hoac ban sao kém ban ghiqh dé d6i chiéu hodc bér} sao co
chung thyc dién tor hodc ban sao di¢n tr tr s6 goc cuia ching chi so cap hoac
ching nhan hgén thanh khoa hqc, trr truong hop dat hang dao tao theo quy dinh
tai khoan 3 Diéu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién dao tao trinh d6 so cr?ip, dao tao dudi 03
thang, trir truong hop dédt hang dao tao theo quy dinh tai khoan 3 Diéu 28 Nghi
dinh s6 338/2025/ND-CP.

(4) Doi vdi tri thike tré tinh nguyén hoan thanh nhiém vu céng tdc tai khu kinh
té - quoc phong

- Giéy dé nghi hd trg theo Mau s6 01 Phu luc I kém theo Nghi dinh )
338/2025/ND-CP;

- Ban sao tir s6 gdc hodc ban sao kém ban chinh dé déi chiéu hoic ban sao c6
chtng thyc dién tir hodc ban sao dién tir tir s6 gbc cua glay ching nhan tri thire tre
tinh nguyén hoan thanh nhiém vy cong tac tai khu kinh té - qudc phong;

- Ban sao tir s6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢
chimg thuc dién tir hodc ban sao dién tir tur ) géc cua chung chi so cép hoac
chiing nhan hoan thanh khoa hoc, trur truong hop dat hang dao tao theo quy dinh
tai khoan 3 Diéu 28 Nghi dinh s 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién dao tao trinh d6 so cép, dao tao dudi 03
thang, trur truong hop dat hang dao tao theo quy dinh tai khoan 3 Diéu 28 Nghi
dinh s6 338/2025/ND-CP.

b) Sé lirong hé so: 01 bo.

1.4. Thei han gidi quyét:

07 ngay lam viéc ké tir ngay nhan dua hd so.

1.5. Péi twong thuec hign thi tuc hanh chinh: Nguoi lao dong.

1.6. Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan cip xa.
1.7. Két qud theec hign thi tuc hanh chinh:

- Quyét dinh viéc hd tro va thanh toan tién hd tro cho nguoi lao dong.

- Hoic vin ban thong béao trong truong hop khdng hd tro va néu rd 1y do.
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1.8. Phi, I¢ phi: Theo quy dinh tai cdc van ban hudng dan Luat Phi va I¢ phi
thuoc tham quyén quyét dinh cua Hoi déng nhan dan tinh, thanh phd truc thudc
trung uong.

1.9. Tén méu don, méu to khai: Giay dé nghi hd trg (Mau s 01 Phy luc I
kém theo Nghi dinh s6 338/2025/ND-CP).

1.10. Yéu cau, diéu kién theec hign thi tuc hanh chinh:

a) Nguoi lao déng & khu vuc nng thén dwoc hé tro dao tao trinh do so cap,
dao tao dwdi 03 thang khi ¢6 nhu cau.

b) Negwoi lao dong la thanh nién thuéc mot trong cac truong hop sau:

- Thanh nién hoan thanh nghia vu quan sy, nghia vu tham gia Cong an nhan dan;

- Thanh nién tinh nguyén hoan thanh nhi¢m vu thyc hién chuong trinh, du an
phat trién kinh t€ - xa hdi;

- Tri thuc tré tinh nguyén sau khi hoan thanh nhiém vu cong tac tai khu kinh
té - quoc phong.

Va cé @i cde diéu kién sau:

- C6 nhu cau dao tao trong thoi han 60 thang, ké tir ngay hoan thanh nghia vu
quan sy hoac nghia vu tham gia Cong an nhan dan hoac hoan thanh nhiém vu thuc
hién chuong trinh, du an phat trién kinh t€ - xa hoi hodc hoan thanh nhiém vu cong
tac tai khu kinh té - quéc phong;

- Chua duoc hd trg ddo tao nghé tir nguon kinh phi ctia ngan sach nha nudc ké
tur ngay hoan thanh nghia vu quan sy hodc nghia vy tham gia Cong an nhén dan
hogc hoan thanh nhiém vu thue hién chuong trinh, du an phat trién kinh té - xa hoi
hozc hoan thanh nhiém vu cong tac tai khu kinh té - qudc phong.

1.11. Can cw phap ly caa tha tuc hanh chinh:
- Luat s6 74/2025/QH15;

- Nghi dinh s6 338/2025/ND-CP quy dinh chi tiét mot s6 diéu cua Luat Viéc
lam vé chinh sach ho tro tao viéc lam.
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MAu s6 01 Phu luc I kém theo Nghi dinh s6 338/2025/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI HO TRQ PAO TAO NGHE

Kinh gtri: Uy ban nhan déan cap xa.

1. Thong tin co ban

2) HO VA TN oo
b) Ngay, thang, nam Sinh: ........cccceoviiiiiiiiece e
c) Gioi tinh: ...

d) CCCD/CC/HS chiéu 80! ciovvvervveieenan, cap ngdy... thang ...nam ..., co
QUATL CAD «vvveeeeiinntrrreeeessitreeeeessasaseeteessssbae e e e e e e assbs s e e e e e e anbbsbe e e e e e anbbeb e e e e e s anssbbeeeeesnnnnnne s

) NOT O hi€N taiL: oot

e) Dién thoai lién hé (néu (670) TR Email: c.oovvveeiiiiiiiis

2. Théong tin vé hd tro dao tao nghé

a) Déi tuong

Lao dong ndng thon o

Thanh nién hoan thanh nghia vu quan sy o

Thanh nién hoan thanh nghia vu Cong an o

Thanh niéq tinh nguyén hoan thanh nhiém vu thyc hién chuong trinh, dy an
phat trién kinh t€ - xa hd1 O

,Tri thure tré tinh nguyén sau khi hoan thanh nhiém vu cong tac tai khu kinh té
- quoc phong O

b) Thong tin khac

M SOZ (NEU CO): vrveeeeeeee et ee et e et et s st ee st n sttt s st enen e en s een s

TN GOMN VIZ: oottt ettt et e e st e bt st et este st e s e sseesee e

Ngay, thang, ndm nhap ngili hoac tham gia thuc hién chuong trinh, dy an phat
trién kinh t€ - Xa hoi hodc nhi¢m vu cong tac tai khu kinh té - qudc phong: .........

.................................................................................................

Ngay, thang, nam hoan thanh nghia vy hodc thyc hién chuong trinh, du an
phat trién kinh té - x4 hoi hodc nhiém vy cong tac tai khu kinh té - quoc phong: ......

¢) Noi dung ho trg
S6 tién dé nghi 0 BT ettt
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Bao gom:

- HO tro ddo tao nghé: ................. d

- Hd tro tién an, sinh hoat phi trong thoi gian dao tao: ................ d
- HO6 tro tién di lai: .......ccccvvenn. d

(Ho so, chirng tir kém theo).
d) Hinh thirc nhan tién hd trg
Tién mit o Chuyén khoan o

Truong hop nhén tién hd trg thong qua tai khoan ngén hang, dé nghi chuyén
tién vao tai khoan (tén tai khoan): .................... So6 tai khoan: ................... tai Ngan
0T 0o USSR

Tbi xin cam doan nhing thong tin trén 13 dung sy that, chua timg nhan ho tro
dao tao nghe cua chinh sach nay va chinh sach hién hanh khac ctia Nha nudc.

Truong hop da dwoc ho tro, dé nghi ghi ré Iy do tiép tuc dé nghi hé tro®: ... ..

N¢éu sai, to1 xin chiu hoan toan trach nhiém trudc phap luat.

Kinh dé nghi quy Co quan hd trg chi phi dao tao trinh d6 so cap, dao tao dudi
03 thang theo quy dinh tai Nghi dinh s6 338/2025/ND-CP ngay 25/12/2025 cua
Chinh phu.

,ngay ... thang ... nam
Nguwoi dé nghi
(Ky va ghi ro ho, tén)

Ghi chu:

1 Ghi 1 theo thir ty s6 nha, dudong phd, thon, lang, ap, ban, budn, bon, phum, soc, to dan phd, khu phd, khéi
phd, khom, tiéu khu, xd/phuong/dac khu, tinh/thanh phd truc thude trung uong.

2 Ghi theo ma sO quan nhan dbi véi bo doi, cong an hodc mi s6 trong qua trinh tham gia tinh nguyén chuong
trinh, du 4n phat trién kinh té - xa hoi, nhiém vu cong tac tai khu kinh té - qudc phong (néu co).

3 Ghi tén don vi trude khi hoan thanh nghia vu quén su, nghia vu tham gia Céng an nhén dan hoac don vi
thuc hién chuong trinh, du 4n phat trién kinh té - xa hoi hodc khu kinh té - quoc phong.

4 Ghi cy thé: thanh nién hoan thanh nghia vu quan sw, nghia vu tham gia Céng an nhan dan, thanh nién tinh
nguyén hoan thanh nhiém vu thuc hién chuong trinh, du an phat trién kinh té - xa hoi, tri thirc tré tinh nguyén sau
khi hoan thanh nhiém vu cong tac tai khu kinh t& - quéc phong; lao dong nong thon bi mit viéc lam do nguyén nhan
khach quan.
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